Private Equity Legal & Compliance Officer
Experience

ABC Private Equity, New York, NY   
April xxxx – present

Legal and Compliance Officer


· Sole in-house attorney responsible for all legal aspects of ABC’s legal operations and the design and implementation of ABC’s global compliance program
· Implementing web-based compliance technology solution for compliance with personal trade reporting rules, employee pre-clearance trading obligations, and other requirements arising under the Investment Advisers Act of 1940

· Sole responsibility for drafting and filing Forms ADV and PF
· Comprehensive re-drafting of compliance policies and procedures

· Negotiating solicitation agreements with large financial institutions

· Negotiating side letters with large institutional investors
· Registering fund offerings with 7 different European regulators and preparing Annex IV reports for compliance with the Alternative Investment Fund Managers’ Directive or AIFMD

Law Firm, New York, NY   
October xxxx – April xxxx
Associate, Investment Management

· Advised registered and unregistered hedge funds, private equity funds and investment advisers regarding securities regulation and a wide range of compliance matters under the Investment Advisers Act of 1940, the Investment Company Act of 1940, the Securities Act of 1933, and the Securities Exchange Act of 1934

· Focused on domestic and international hedge fund and private equity fund formation, regulatory and transactional matters

· Drafted offering memoranda, limited partnership agreements and formation documents for private funds
· Negotiated and drafted side letters and seed investment agreements for private funds

· Assisted investment advisers with the federal investment adviser registration process, including drafting Form ADV and compliance manuals
Education

ABC University School of Law, New York, NY
· J.D., May xxxx
· GPA 3.44
ABC University, New York, NY

· B.S., Economics, May xxxx 

· GPA 3.58
· Dean’s List: Fall xxxx – Spring xxxx
· Mock Trial Team

· Member of This Big fraternity

Skills & Activities

· Admitted to practice: New York
· Marathons: Completed 22 marathons nationwide
