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 Managing Director, Client Service 
SUMMARY OF QUALIFICATIONS 

Competent, decisive, and dedicated senior financial executive with over 12 years experience and extensive knowledge of the Hedge Fund industry.  Considered a leader, mentor and motivator; recognized for proactively and efficiently directing teams to deliver results.  Able to contribute as a team player and interface with professionals on all levels.  Core competencies include:
	· Operations Management
	· High Expectation Client Relations

	· Staff & Team Development
	· Partnership Terms & Liquidity Variables

	· Statistical Analysis Reporting
	· Financial Statement Preparation and Reporting

	· Fund Structures
	· Fund Accounting

	· Industry Relationships
	· Foreign Currency Hedging (USD, GBP, EUR, JGB)


EXPERIENCE                              
123 Capital Management, LLC
New York, NY
Managing Director, Fund Operations and Client Service
 xxxx to xxxx
Member of the management team that built the Firm from inception.  Initially responsible for implementing Firm’s investment management software, Backstop Solutions, and fund administration accounting software ATWEB I by Archway Technology.  
Managed investment and administrative operations for the Firm and its clients’ funds.  For the clients on a monthly basis, reviewed their Funds balance sheet, income statement, investment holdings report and authorized the monthly Net Asset Value with the Funds accounting service provider. 
Performed a direct client service role for several of the Firm’s key clients.  One client was a large family run office in California that was managing assets of $850 million. Played an integral part in helping to manage their three energy hedge funds, three fund of funds, and family office assets invested in hedge fund vehicles.
Oversaw all passive foreign currency hedging for offshore clients that offered Euro and Pound Sterling denominated share classes. 
Key Accomplishments:
· Was instrumental in launching start-up Firm and building asset base to almost $2.5billion in two years.

· Established key relationships between the 123 Capital funds and their service providers.  This relationship building led to smoother client reporting and a seamless auditing process at year end.

· Assisted Chief Compliance Officer in guiding the SEC through 123 Capital’s routine audit.  123 Capital, a Registered Investment Advisor, successfully passed its xxxx SEC Audit.
· Successfully managed and neutralized all currency risk for offshore clients that were investing their foreign currency into USD denominated hedge fund vehicles. 
XYZ Capital Management, LLC
New York, NY

Senior Vice President, Director of Client Service and Portfolio Services
 xxxx to xxxx
Director of the Investor Relations and Portfolio Services department, which controlled all aspects of launching, maintaining and monitoring Firm’s proprietary funds and clients’ funds.  Managed a team of ten employees in the US and four in the London office.  The group was the central point of contact for all clients; efficiently coordinated contact between client and Firm’s Investment Management division which included portfolio management, research and asset allocation.

Key Accomplishments:

· Worked with programmers to convert spreadsheet based reporting system to an all encompassing internal investment management program, XYZ Investment Management System.
· Member of the Product Development and Technology Steering Committee.  Member of the team that helped launch the XYZ Capital Hedge Fund Indices. 

· Executed mentoring and relationship-building programs and supported continuing industry education courses for all members of the department.

XYZ Capital
New York, NY
Vice President
xxxx to xxxx
Transferred to XYZ Capital’s foreign office to build out and manage growing fund administration and offshore insurance business.  Managed a four person staff that was in charge of five single manager hedge funds and four fund of funds with assets over $1.3 billion USD. Coordinated all administrative functions to account for insurance company’s investments in underlying hedge fund investments.
Key Accomplishments:

· Successfully established and structured administrative department that carved out a niche for helping smaller single manager hedge funds and fund of funds.  Created and implemented policies and procedures.

· Collaborated with CFO of Tremont International Insurance to successfully develop the accounting system for all of the Firm’s policy holders.  The system tracked over 120 single manager hedge fund investments and allocated income on a monthly basis to over 85 policy holders.  The insurance company managed $650 million in assets and the accounting system was audited and approved by the auditor.
· Established all banking relationships for the Firm’s start-up offshore insurance business.
RSTU Capital Inc.
New York, NY
Assistant Vice President
xxxx to xxxx
Achieved fast-track promotion in five year period to positions of increasing responsibility for industry-leading financial services Firm specializing in hedge fund services.  Responsible for performance results and analytical statistics for Firm’s fund of funds clients and their underlying hedge fund investments.
Key Accomplishments:

· Developed spreadsheet model that tracked portfolio of hedge funds for Firm’s clients.  Content included a monthly snapshot of the clients’ Funds’ underlying investments, percentage weightings, assets invested, month to date and year to date return.
· Assisted in the system conversion from main frame database system to a more robust analytical system; its faster and more flexible report-writer tools and analytical package improved efficiency in client reporting.

· Forged strong relationships with clients and industry service providers that are still maintained to this day.
PROFESSIONAL CREDENTIALS AND AFFILIATIONS

XYZ Capital, Inc. – General Principal    Licenses (NASD Series 7, 63, 24, all currently expired)

XYZ Capital, Inc. – Principal   Licenses (NASD Series 3, expired)

Member of Board of Directors for 123 Capital Management, Ltd.
EDUCATION

ABC University
New York, NY
Bachelor of Arts in Economics
xxxx
