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Hedge Fund Controller 
Professional Experience

Top Tier Hedge Fund LLC 
New York, NY
Controller
October XXXX to Present
· Integral member of a five-person operations department for a $X.X billion-dollar multi-strategy hedge fund utilizing multi-prime brokerage firms.
· Responsible for monthly P&L closings, annual audits and communication with auditor and administrator, investor relation reports and a large range of in-house accounting reports.
· Hired Fund Accountant and Operations Analyst to meet growing needs of the funds; Oversee both roles for accounting entries, daily reconciliations, and internal reports.  
· Help launch new funds including managed accounts, long–short fund, long biased, and international fund

· Work with CCO & CFO on compliance filings (including Form PF, FAR, Form 13F) and review of tax filings
· Implemented processes to monitor organize tax treatment for various trades allowing enhanced tracking of tax lots by broker account.  Worked with outside vendor to create a risk metrics reports detailing various portfolio exposure risks.

· Executed change of administrator for funds in order to cut costs and improve efficiency of the back office.  
· Product experiences include equities, options, forwards, futures, warrants, total return swaps and interest rate swaps

Top Tier Fund Administrator LLP 
New York, NY

Senior Accountant
May XXXX to October XXXX
· Completed audits of funds with various investment strategies including private equity, fund of funds, swaps, derivatives, foreign currencies and basic long/short including such organizations as:

· Debt Funds – Large family of interrelated private equity fund of funds with complex capital and fee structures

· ABC Debt Master Fund, Ltd – Over XXX million-dollars in assets under management invested primarily in distressed bank and corporate debt

· ABC, LLC – private equity fund investing in distressed consumer debt purchased from credit card companies

· Prepared financial statements through involvement with clients’ accounting staff.
· Supervise staff on field audits to maintain efficiency.
· Communicate job status with manager and partner while in the field with staff.
· Reliance on time management through deadline intense work environment.
Fund Cayman Secondment (April XXXX – July XXXX)

· Manager level work conducted in the Grand Cayman office for exchange program within firm

· Reviewed fund audits from international audit firms which required Cayman Island sign-off 

· Liaised with audit partners from multiple audit firms to resolve open audit issues

Big 4 Public Accounting Firm  
New York, NY
Staff II Accountant 
November XXXX to May XXXX
· Provided audit and attestation services for companies within the financial services industry.
· Compiled weekly/monthly/quarterly Net Asset Value reports using MS Excel, Geneva, and other accounting programs.
· Reconciled accounts to bank and broker statements for client records.
· Prepared individual and partnership annual federal and state tax returns for funds using tax-to-equity reconciliations, M-1 schedules, and K-1's.
Education

XYZ University 
New York, NY
B.S., Major: Accounting (GPA 3.42) Minor: Business
May XXXX
· Dean’s List, 2 semesters   

· Fraternal Management Association Treasurers Board - Recording Secretary

· Club Soccer 

