Hedge Fund Compliance Officer

EXPERIENCE

XYZ Advisors, LLC, New York, NY


        


          
    January xxxx – Present
Senior Compliance Officer (January xxxx – Present)
Developed, enforce and continuously strengthen compliance program of a multi-strategy registered investment advisor with approximately $12.8 billion AUM, in accordance with the Investment Advisers Act of 1940.  Onboarded new Chief Compliance Officer beginning in July xxxx and assist with managing Compliance Department staff.  Collaborate regularly with Chief Technology Officer, IT Developers and Operations Department to develop efficient and automated solutions for surveillance and testing.  Compliance Responsibilities currently include the following:
· Work with Chief Compliance Officer to ensure that the Firm is “exam-ready.”
· Respond to subpoenas and information requests from regulatory authorities and government agencies.

· Draft and revise policies and procedures to address and mitigate compliance risks.
· Advise on “hot-button” issues including engaging research consultants, trading and marketing in non-US jurisdictions and communicating via social media websites.

· Handle a variety of trading and execution questions, including MNPI inquiries, posed throughout the trading day by traders, analysts and portfolio managers across all strategies.
· Conduct surveillance and testing of the Firm’s compliance program including monitoring positions and running ad-hoc trading and email reviews based on current events.
· Develop and manage compliance-related technology functions within the Firm’s OMSs, EMSs and other proprietary systems.
· Draft and file SEC disclosures and international regulatory disclosures.

· Review agreements relating to privately negotiated transactions.

· Advise IR Department on marketing practices and review marketing materials, offering documents, subscription agreements and KYC and AML documentation.
· Conduct compliance training for new-hires and topical training for relevant employees on topics including AML, federal and state privacy laws and marketing rules and regulations.
Compliance Officer (June xxxx – December xxxx)
Prior to onboarding new Chief Compliance Officer, managed a team of Compliance Associates and reported directly to former Chief Compliance Officer, General Counsel and Senior Management.  Responsibilities extended to the following:
· Managed Compliance Associates’ development and growth; conducted training and education in the course of business; and delegated responsibilities as appropriate.

· Prepared Annual Compliance Reviews and presented findings to Senior Management.

· Escalated compliance issues and proposed resolutions to Senior Management.

· Customized an “off-the-shelf” Compliance Manual to reflect the Firm’s business.

· Independently developed a risk matrix and a testing manual which address, respectively, risks related to the Firm’s business and testing procedures for monitoring the Firm’s risks.

· Managed “mock” regulatory audits conducted either internally by Firm personnel or externally by paid consultants.

· Oversaw the Firm’s AML program; negotiated AML-related aspects of Administration Agreement with newly engaged fund administrator; and independently created an annual AML training program.

Law Firm, New York, NY
                                                 



            January xxxx – February xxxx
Associate 






   





Practiced all aspects of securities litigation under the Securities Act of 1933 and Securities Exchange Act of 1934, secondarily focusing on antitrust and consumer fraud actions.

EDUCATION
ABC Law School, New York, NY – Juris Doctor






  
    June xxxx
LMNOP University, New York, NY – Bachelor of Science
 

       
       


    June xxxx
BAR ADMISSIONS

New York and New Jersey
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