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Director of Fund Accounting
Professional Experience: 

XYZ Capital, New York, NY





                 xx/xxxx to Present 
Director of Fund Accounting, (xx/xxxx to Present)

XYZ Capital is an alternative investment management firm that specializes in investing in credit and fixed income investments. XYZ is one of the largest managers of bank debt structured finance vehicles and also manages hedge funds (a long credit/bank debt fund and a structured finance fund). 
· Develop significant accounting policies for the firm as well as for the funds. Coordinated with colleagues to establish a valuation policy that is compliant with Fair Valuation (SFAS 157) guidelines.
· Manage two hedge fund accountants.

· Perform supervisory review of Net Asset Values produced by Administrators.  Ensure that the performance and accounting information received is reasonable and in accordance with GAAP.
· Primary liaison for the funds’ financial statement audits and US tax related filings. 
· Member of the Operations Management group overseeing all facets of the firm’s back office. 
Vice President of Finance, (xx/xxxx to xx/xxxx)

· Prepare budget to better manage the Fund’s cash using various cash flow models to evaluate investment income streams with anticipated operational needs.
· Review all bank statements, invoices, contracts, and other relevant documents and ensure the timely processing and accounting of these items.  Responsible for processing CDS transactions (trade entry to settlement) and developing procedures surrounding these transactions. 

· Interact with Board of Directors and outside legal counsel to address any of concerns or issues facing the company. 

· Evaluate portfolio management and accounting systems from various vendors to replace Excel spreadsheets and other models.

ABC & Co., New York, NY





                 xx/xxxx to xx/xxxx
Head of Accounting
Responsible for all fund accounting and investor reporting for a variety of fund types including bond funds, hedge funds, managed accounts, and CBOs.  ABC is a registered investment advisor with AUM of approximately $5.0 billion invested in High Yield Corporate debt, bank loans and investment grade across its various strategies. Played a significant role in building the firm’s infrastructure and developed extensive project management skills relating to the implementation of information systems to facilitate trading, accounting and performance data. 
Accounting/Reporting
· Supervised the daily activities of 4 portfolio accountants.  Reviewed month end close work papers and provided on-the-job training to the accountants.
· Managed year-end financial statements audits and ensured smooth audit process. 
· Responsible for the timely delivery of performance information to investors and internal stakeholders.  Accountable for the content and delivery of client reporting in various media. 

· Ensured that the performance and accounting information from administrators was adequate and approximated internal Net Asset Valuations calculated regardless if administered internally or not
Compliance/Risk Management

· Member of the Portfolio Analytic Group, a risk management group, that monitored fund compliance with the Firm’s risk profile as well as the respective funds’ investment guidelines. 

· Reviewed drafts of new Fund indentures for various accounting and operations related matters.
· Developed model to mitigate Firm’s liability with regard to managing F/X exposure. Reviewed weekly foreign currency exposure for assets under management and communicate necessary changes in currency contracts to the trading desk.

· Acted as an officer in the Compliance group during the transition between Chief Compliance Officers.  Monitored employees’ personal trading accounts for any potential regulatory infractions.  Reviewed presentation materials to ensure required disclosures were properly included

Project Management

· Assumed project management responsibilities for new technology initiatives.  Implemented and tested portfolio accounting systems and trade order management systems. 
· Coordinated the firm’s GIPS verification examination and performance database to facilitate GIPS reporting requirements.
Senior Portfolio Accountant
· Responsible for fund accounting and generating net asset valuations.
· Managed the daily activities of up to 2 other accountants. 
· Facilitated the completion of the audit as the primary liaison.  
· Assisted with the tax planning strategy for the London office.
Big 4 Public Accounting Firm, New York, NY



                 xx/xxxx to xx/xxxx
Accounting and Assurance Senior Accountant
Audit experience centered on LBO Partnerships, Private Equity and Fixed Income securities.
· Lead senior accountant on the Fixed Income Audit of a Major Wall Street firm.
· Audited the Merger Acquisition and Restructuring Division of the Investment Banking Division.
· Prepared and reviewed broker-dealer reports for SEC and other regulatory filings.
· Planned, conducted and concluded audit engagements either before or within established timelines.
· Developed more efficient audit tests to improve audit effectiveness as well as realization rates.
· Reviewed and researched client documentation such as investment partnership agreements to resolve complex issues.
· Researched companies’ business and functional units in order to document the internal control environment.
· Reviewed key areas and developed specific segments of the global audit plan for a major institution.
· Aided in the implementation of a database to better analyze financial accounting data.
· Reviewed staff audit work to ensure that audit was conducted with the Firm’s standards and properly documented.
· Supervised and trained new hires in the audit approach as well as their respective audit areas.
Education:


MBA in Finance and Global Business
September xxxx

GPA 3.34
Bachelor of Business Administration: Public Accounting
June xxxx

GPA 3.42

Certification: 


New York State CPA license

Computer Skills: 

Proficient in Microsoft Window NT/2000/XP, Advent Geneva, Total Return 2000, Bloomberg TOMS and Bloomberg Gateway
